
1.) Click on the webinar date and the webpage below will appear. Click the ‘Register’ button to register for the event . To join 
the webinar by browser, enter your first name, last name, and email address (event password will already be completed), 
then click the ‘Join Now’ button :



2.) A new window will open allowing you to preview and change your audio settings before entering the meeting:

You will be muted upon 
entry to the meeting

If not already selected, choose 
‘Use computer audio’ from drop-down



3.) Click the ‘Test speaker and microphone’ button on the right and select your computer’s speakers from the drop down menu.
Then click the ‘Test’ button to test your audio settings and a tone will play:

Note: If you cannot hear the test 
tone after clicking the ‘Test’ button, 
try selecting a different speaker 
source from the drop-down menu.



4.) When you are ready to join the webinar, click the green ‘Join Event’ button:



5.) Once you have joined the meeting, you will see most of the following icons along the bottom of your screen. To ask the host
a question, click the ‘Chat’ button and enter your question in the chat panel:



6.)  To verbally ask a question, use the ‘Raise hand’ feature. The host will let you know when it is your turn to speak and will
manually unmute your microphone:

Click the ‘Participant List’ icon and select the 
hand icon at the bottom of the participants panel

OR Click the ‘More Options’ icon and select ‘Raise 
Hand’ located at the top of the list of options 
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