1.) Click on the webinar date and the webpage below will appear. Click the ‘Register’ button to register for the event . To join
the webinar by browser, enter your first name, last name, and email address (event password will already be completed),
then click the ‘Join Now’ button :
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cisco \Webex

Event Information: CSOS Migration Webinar

Registration is required to join this event. If you have not registered, please do so now.

Event status: Not started (Register) Join Event Now
Date and time: Friday, December 11, 2020 1:00 pm

Eastern Standard Time (New York, GMT-05:00)

h You cannot join the event now because it has not started.
Change time zone
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Duration: 2 hours First name: 1
Description: Last name: :
Email address: |
Event password: :

|

By Joining this event, you are accepting the Cisco Webex Terms of Service and Privacy Statement.
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Before you join the event, please click here to make sure that you have the appropriate players to view UCF (Universal Communications Format) rich media files in the event.




2.) A new window will open allowing you to preview and change your audio settings before entering the meeting:

Webex Practice Session
10:00 AM - 11:30 AM

If not already selected, choose
‘Use computer audio’ from drop-down

{5+ Test speaker and microphone

You will be muted upon
entry to the meeting



3.) Click the ‘Test speaker and microphone’ button on the right and select your computer’s speakers from the drop down menu.
Then click the ‘Test’ button to test your audio settings and a tone will play:

Webex Practice Session
10:00 AM - 11:30 AM

Speaker and Microphone

| ("spoakers / Hoadphones Reltok. Note: If you cannot hear the test

e m e ] X tone after clicking the ‘Test’ button,
Outputfevel try selecting a different speaker

source from the drop-down menu.

Output volume

Microphone

Use Systemn Setting (Realtek Aud... v Test

Input level | O O I |

Input volume
Automatically adjust volume
Remove background noise

Sync mute button status on microphone device

< Speakers / Headphones (Realtek Audio)

Music mode @
0 Use System Setting (Realtek Audio)

4% Audio: Use computer audio




4.) When you are ready to join the webinar, click the green ‘Join Event’ button:

Webex Practice Session
10:00 AM - 11:30 AM

Q Audio: Use computer audio - {5+ Test speaker and microphone




5.) Once you have joined the meeting, you will see most of the following icons along the bottom of your screen. To ask the host
a question, click the ‘Chat’ button and enter your question in the chat panel:
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6.) To verbally ask a question, use the ‘Raise hand’ feature. The host will let you know when it is your turn to speak and will
manually unmute your microphone:

~ Participants ;
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Share | @3 Feedback
Screen
: : Chat
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O R Click the ‘More Options’ icon and select ‘Raise

Click the ‘Participant List’ icon and select the , ) ,
Hand’ located at the top of the list of options

hand icon at the bottom of the participants panel
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